L/

PANDIT JAWAHARLAL NEHRU COLLEGE OF AGRICULTURE AND RESEARCH
INSTITUTE, SERUMAVILLANGAI, NEDUNGADU, KARAIKAL, PUDUCHERRY

(Sponsored by Government of Puducherty, Affiliated to Pondicherry University, Accredited by
ICAR, Recognized by UGC & Approved as STAR College by DBT)
Email: pajancoarikkl@nicin Tel: 04368-261372
No.24/PJN/Estt(i)/2023 / ' Dt. 13.09.2023
CIRCULAR

Sub:  PJN - Estt (i) - Updation of Service Registers of
Teaching Faculties - Common Nomination forms,
Photograph & copy of Aadhar card - Call for - Reg.

It is proposed to update the nomination forms, details of family, Photograph
and Aadhar card details in the service registers of teaching faculties. It is inter alia to
mention that nomination forms are very important documents and once made by
the officials and accepted by the head of office are required to be pasted in the
service book. If any unexpected event happens, then these nominations play a vital
role to release of his / her dues in favour of nominated person. In the absence of
valid nomination, family of the retired / deceased official may face a situation to run
from pillar to post for getting their dues.

Further, Government of India has also made mandatory for Head of Office to
record Aadhar Number and Updated Photograph (Govt. Servant should update his /
her photograph in service book after completion of every 10 years of service). The
sample nomination forms and Details of family (Form3) is uploaded in the college
website for ease of facilitation. All Teaching faculties are informed to submit the duly
filled-in forms along with the documents mentioned hereunder to office of the Dean
on or before 29.09.2023.

a) Common Nomination Form

b) Details of Family (Form-3)

¢) Photocopy of Aadhar Card

d) Recent passport size photograph

All are informed to bestow their personal attention in this regard.

| Loty
(Dr.APOUCHEPPARADIOU)
DEAN

To

All Concerned
Copy to:-

1. All Head of Departments, PAJANCOA&RI, Karaikal
2. Computer Section — with instrugtions to upload the circular and forms in
college website
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Forwarded To Dr. Sa SASP(
To Upload In Website =)
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FORM 3
[See rule 54 (12)]
Details of Family

1. Name of the Government servant
2. Designation
3. Date of birth
4, Details of the members of family as on
'S. = Names of the . Dateof | Relationship Marital Remarks Dated |
No | members of family birth with the status signature |
officer of Head
? of Office
ON (2) . 3) ) ) (6) (7
(L
12. |
3. |
4|
S |
6. | ? .
7. | ! e
8. | 5 ’
19. |
0. | 1

[ hereby undertake to keep the above particulars up-to-date by notifying to the Head of the
Office any addition or alteration.

Signature of Government servant
Place : Date :

Note |. — The oniginal Form submirted by the Govemment. servant is to be retained. All
additions/alterations are to be recorded in this Form under the signature of Head of Office in Col
7. No new Form will substitute the 01‘10ma[ Form. However, the retiring Government. servant
should submit the details of family afresh alonﬂ with Form 3.

Note 2. — The details of spouse. all children and parents (whether eligible for tamily pension or
not) and disabled siblings (brothers and sisters) may be given.

Note 3. — The Head of Office shall indicate the date of receipt of communication regarding addition
or alteration 1in the family in the ‘Remarks’ column. The fact regarding disability or change of
marital status of a family member should also be indicated in the “Remarks’ column.

Note 4. - Wife and husband shall include judicially separated wite and husband.
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